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Welcome! 

Welcome to Care-A-Lot Day Preschool and Anthony Wayne Early Childhood Center!  We feel that parents play an important part in making our program a success.  Therefore, it is our goal to have the families and the Center’s staff to work together to insure the child’s growth socially, emotionally, and physically.

We are offering this handbook to all the parents to give you specific information about our Center.  This handbook will explain our policies, procedures, philosophy/purpose, and goals for the children.  This handbook also states the Center’s explanation of our curriculum.

It is our hope that this handbook will help you become more familiar with our Center and to become secure in leaving your child in our care.  A close relationship between the staff and parent is one way we may offer your child a quality preschool experience.

Background Informationtc "Background Information"
The following is background information on our Center.


1.
The Center is licensed by the State of Ohio.  It is governed by the Darke County Board of Education.


2.
The laws and rules concerning child day care centers under the State Department of Human Services and /or Ohio Department of Education are available at the center upon request.


3.
Center accepts children from 3-5 years old.


4.
The Center is open from 6:00a.m. until 6:00p.m. Monday through Friday.


5.
Preschool hours are between 8:30 a.m. to 2:45 p.m. two days per week—Mon/Wed or Tues/Thurs..

The center will be closed on the following holidays:

Labor Day

Friday after Thanksgiving
 Thanksgiving Day

Christmas Break

Good Friday
              
Scheduled Mini-breaks 

New Years Day

Memorial Day

Martin Luther King Day 

      

Should there be a reason for an emergency closing due to bad weather, power outage, plumbing difficulties, etc., the parents will be contacted by phone of the closure or the local television and/or radio station.  There will be no charge for the days the center may need to be closed.

We follow the State mandated adult/child ratio.  These guidelines are adhered to in an effort to maintain quality care and supervision of the children.

These ratios are as follows:

3 years old: 1 adult-12 children  


4-5 years old: 1 adult-14 children

The Center does not discriminate against anyone according to race, creed, religion, sex or disabling condition.  This applies to the hiring of staff and enrolling children.

Purpose of the Care-A-Lot Day Preschool

Anthony Wayne Early Childhood Center

The purpose of the Center is to be a place where the 3, 4, and 5 year-old child has an opportunity to learn through play with other children and with appropriate toys and materials; where his/her mental, emotional, social, and physical growth is fostered.  The Center is a place where a nutritious breakfast, lunch, and snack are a part of his daily routine; and where there is health supervision, medical care, rest, and activity provided as needed.  This is done by a staff specially trained in the care and education of the preschool child, and with developmentally appropriate toys and equipment specially designed to meet the growth needs of the child.  It is a place where parents for several hours each day, can leave their children and thus share their care and upbringing with the staff of the center.  We recognize the importance of parent involvement with the Center, and we welcome you to the classroom at anytime!!

Program Philosophy and Goals to be Met Through the Center’s Curriculum
The Center’s goal is to develop the “whole child” and through meeting all the child’s needs does not concentrate only upon his/her academic development.  The Center offers a curriculum to develop your child’s growth socially, emotionally, physically, and cognitively.

Your child’s social and emotional needs will be met constantly throughout the day through his/her interaction with the Center staff and peers.  We will help the child to “own’ his feelings and to deal with these feelings in a positive way.  This is done through staff members assisting the child in using words rather than aggressive actions to express feelings.  The Center will endeavor to help the child to realize that what he/she says and does will affect those around him/her.  All staff members will use forms of positive discipline.   At no time will a child be subjected verbally or physically to demeaning discipline.  The children are encouraged to develop their “self-help skills.’  This is another way to build your child’s positive self-concept.

The Center’s daily schedule allows time for your child’s gross motor development.  Through the specified gym and outdoor time, your child will have many opportunities to run, jump, hop, etc.  His/her fine motor skills (cutting, grasping etc.) will be developed through daily lesson plans.

The Center offers various play experiences designed to enhance your child’s cognitive and creative development.  The Center has a creative art and music program that allows each child to express him or herself creatively.  Through these programs your child will develop gross motor, fine motor, social, emotional and cognitive skills.

Your child will also be involved in play experiences that will teach him/her basic math and science concepts.  Last of all, the Center recognizes the importance of language in your child’s development.  Therefore, your child will have many opportunities for development in this area through the use of books, toys, puppets, etc.

All activities are planned with your child’s development and his/her having fun in mind.  The Center views the child playing as a child learning.  Children learn and discover through their play experiences.  Therefore the learning activities will be taught through play rather than paper and pencil exercises.

Tuition

In order to secure a space for your child, a $10.00 non-refundable registration fee is required.  We will be having a sliding fee scale. Which is aligned with the poverty level guidelines for the same school year.  The following are the daycare/preschool rates including meals and snacks for a 5 day placement.




One Child


Two Children

Regular Price

$95.00



$175.00

Reduced Price

$75.00



$138.75

Free


$75.00



$138.75

There is an $18.00 charge for one child and $30.00 charge for two children per day on a pre-arranged drop-in basis.  (Any time over (5) hours is considered a day)  This includes meal charges.  If your child is a drop-in, for less than 4 hours, the rate is $3.50 per hour for one child and $5.00 per hour for 2 children.  There is also a charge of $1.00 per snack and $1.50 per lunch.  Prior arrangements need to be made before your child may attend the Center.

Prompt payment is due on Monday or no later than Friday.  If payment is not received, your child may not be admitted to school.  Attempts to collect past due amounts may include a letter requesting payment, a payment agreement between the parents and the Center is made, and/or legal action may be taken.  There is a $30.00 charge on all returned checks. Students with an outstanding balance will NOT participate in the graduation ceremony.

We have a contract with Jobs and Family Services.  This is a service that helps families pay their daycare tuition.  The assistance is based solely on the family income.  In a single parent home the parent must be employed or going to school to qualify.  In a two-parent home, both parents must be employed or attending school to qualify for this assistance.  Please call 548-4132 to see if you are eligible to receive day-care tuition assistance.

If your child only attends during preschool hours (8:30 a.m. – 2:45 p.m., Monday/ Wednesday or Tuesday/Thursday), the rate is:

Regular Price

$25.00 per week

2nd child is $21.25
There is a 15% discount for

Reduced Price

$18.00 per week

2nd child is $15.30
each additional child.

Reduced Price

$15.00 per week

2nd child is $12.75

Reduced Price

$12.00 per week

2nd child is $10.20

Free


$0.00 per day


$ 0.00 per week
 

STUDENTS WITH IEPs
The cost for breakfast, lunch and snack are included in the above charges.  However, students who have an IEP have the following sliding scale:





LUNCH

BREAKFAST/SNACK

Regular Charge

 
$1.50
  
        $ 1.00

Reduced


     .40


.30

Free



     .00                          .00

All meals served meet guidelines established by the U. S. Department of Agriculture.  

All parents have the opportunity to pack their child’s breakfast and/or lunch.  If you choose to do so, please consider using nutritious foods including fruits and vegetables whenever possible.  You may also purchase milk for lunch at     35¢ and juice for breakfast at 35¢.  To assist staff in bookkeeping, please pay food costs by the month or the week.  Each classroom has a refrigerator and microwave for student and staff packed lunches.

All students are charged full price for meals until the free or reduced lunch form is in the school office.
Classroom Schedule

(Sample)


6:00 – 8:15
Free Choice


8:15 – 8:30
Clean Up


8:30 – 8:40
Circle activity  (Stories, songs. puppets, sharing, and other activities) 



Structured preschool begins.


9:00 – 9:30  
Breakfast


9:30 – 9:45

Morning Circle (calendar, weather)


9:45 – 10:45

Centers (curriculum driven)


 10:45 – 10:55

Clean Up
1
10:55 – 11:20
Circle activity  (Music/movement, math, science, and guide drawing)



11:20 – 11:30 

Restroom


11:30 – 12:00

Lunch / Restroom


12:00 – 12:30

Rest time and the other half go to gym


12:30 – 1:00

Rest time and the other half go to gym


 1:00 – 1:45

Structured activities 


 2:00 – 2:45

Closing circle – End of preschool


 2:45 – 3:00

Transfers/Restroom



 3:00 –5:45

Structured activities


 4:00 – 4:15 

Snack 


4:15 – 6:00
Outdoor play, gym time, table activities, songs, etc.

SCHEDULE IS SUBJECT TO CHANGE

Discipline Policy

As stated in our philosophy, we feel children are unique creations and should be treated with respect in order to develop a sense of self worth.   Therefore, discipline is handled in a positive way with compliments given to children who observe the rules and are considerate of others.  If a child is in need of discipline, the first step is talking to them on a one-to-one basis.  If the unacceptable behavior is continued, the teacher will use redirection to another area as a means of positive discipline.  We make every effort to teach the child to assume responsibility for his/her behavior.  Continual misbehavior will result in a parent/teacher conference.  Significant and/or repeated concerns could result in the parent and staff coming together to write a behavior plan.


We believe families and staff are the child’s models.  Through these models children can experience success, overcome fear, handle failure, channel energy in the right direction, recognize the rights of others, and most important of all, learn to trust.


The Center reserves the right to ask parents to remove a child from the program if he/she is consistently harming other children, and/or destroying property.
Agreement Between Parents and the Center

1. Parents of children in diapers will furnish disposable diapers and baby wipes for their child’s use.

2. Each child must be picked up PROMPTLY at the end of the day.  There is a $5.00 charge for each 15 minutes segment or partial segment beyond 6:00p.m. (Example: 6:01 to 6:15p.m. + $5.00 charge; 6:16 p.m. – 6:30 p.m. = $10.00 charge)  This is to be paid to the staff member staying over within two days or the child may be dismissed from the program).

3. As children tell time through observing their environment, it is important that you notify the Center, if you will be picking up your child later than the usual time.  The children know who goes home before them and when this becomes out of sequence, your child may become frightened.  They become concerned about your safety and the possibility that you may not come for them at all.  If you let us know, we will be able to reassure your child that everything is all right.

4. The Care-A-Lot Center does not open until 6:00 a.m.  Please do not bring your child to school before this time.  Although a staff member may be there before 6:00 a.m., they will not be able to attend to your child’s needs.  The staff uses this time to prepare activities for you child’s day.

5. The preschool hours are from 8:30-2:45.  Please DO NOT drop off your child prior to this time.

6. If your child will be absent from the Center, PLEASE call 548-8323 by 8:00 a.m. to let us know.  Bus riders, please call 548-1861 when your child will be absent AND when they will ride again.

7. Attendance Policy for paid tuition students who attend less than 80% of their scheduled time will be withdrawn from the program.  The exception will be for medical circumstances.

8. FOR CHILDREN TRANSPORTED BY BUS: Please have your child ready when the bus arrives, if you are planning to pick up your child from school, call the school by 2:00 p.m.; all children are to be escorted to and from the bus by an adult.

9. School closings and early dismissals will be announced on the radio and/or television (Ch 7 WHIO & Ch 2 WDTN) under Anthony Wayne ECC NOT Greenville City Schools.  We will be using the One Call System to notify parents of closings and delays. 

10. Parents are responsible for tuition whether or not the child attends.  The exception is when we close the school for Holidays and weather related closing. 

11. The Center will need a two-week withdrawal notice when a child will no longer be attending the Center.  A two-week charge will be assessed whether or not your child is in attendance.

12. Each child must have a change of clothing stored in a zip lock bag with their name on it. This bag will be left in their book bag in case of an emergency.  The Center will not be responsible for loss of unmarked clothes.  Please send you child to school in washable, comfortable play clothes.

13. Parents are asked not to send food to the Center with their child. The only exception would be a packed lunch.  The Center provides breakfast, lunch, and an afternoon snack for the children.  (Special arrangements can be made for birthdays.  Please talk to your child’s teacher.)

14. We cannot make food substitutions for a child unless there is a medical or religious reason. In this event, the Center needs a written statement from the child’s parent and/or physician.

15. Monthly menus are posted on the parent bulletin board and they are sent home with each child at the beginning of each month.  

16. Parents should encourage their child not to bring toys to school.  The Center is not responsible for any loss or damage to those toys brought to the Center.  There will be designated “Show-N-Tell” Days when your child may bring a toy.  Also a small stuffed animal for nap is permissible.  Your child will need to keep it in his/her school bag until nap.  PLEASE SEND ONLY SMALL ITEMS, REMEMBER THEY MUST FIT WITH ALL THE OTHER IMPORTANT THINGS IN THE SCHOOL BAG.

17. Parents will be sure their child’s teacher knows of his arrival and departure.

18. Children who become ill will not be permitted to remain at the Center.  The parents will be notified to pick up their child.  Please see the Communicable Disease insert.

19. Each child in the Center will have the advantage of a nap/rest time.  The Center will furnish a cot that will be used only by your child.   Each child is required to rest quietly for 30 minutes each day.  Your child may bring a small travel pillow and small light blanket with them for this time.  These items must stay in their school bag at all other times.

20. Children will be permitted to play outdoors on a daily basis except in inclement weather.  If your child is unable to participate in outdoor play/gym, please bring a statement from your physician stating your child’s restrictions.

21. Parents must cooperate with the Center in carrying out all governmental laws, rules, and regulations affecting the operation of the Center.

22. The state of Ohio requires all day staff members to report to the State any suspected cases of child abuse and/or neglect.  The Center will follow this requirement.

23.  Rosters of names and telephone numbers of parents and guardians of the children attending the Center are available upon request.  This information will be excluded if you do not wish your name and telephone number to appear on the roster.

24. The Center serves special needs children. The Director, the child’s parents and teacher will write a specific care policy to meet the child’s needs before admission when necessary.

25. Students with special needs who have an IEP will be provided transportation and free tuition.  Payment of meals are the responsibility of the family.

26. The staff of the Center will only release a child to the custodial parent/guardian or those persons designated on the child’s registration from.  In the event of a divorce, the Center requires a copy of the custodial portion of the divorce decree.  This prevents the Center form releasing confidential information and/or the child to an unauthorized person.  The following procedures will be followed:

a. A telephone call or other notification from the parent/guardian authorizing the Center to release your child to this person.

b. We require a description and name of the person to whom the child is to be released.

c. We will ask this person for identification.

d. No Child will be released from the Center unless the above procedure is followed.

27. We at the Center believe that your child’s exposure to children of different Cultural ethnic background, social/economics groups as well as children of varying developmental levels is important.  Therefore, we accept applications for enrollment from all children.

28. Your child’s teacher will notify you of any special parties in the classroom.  We also ask all parents to consult their child’s teacher if they wish to celebrate their child’s birthday 

at school.  We recommend that these celebrations remain simple.  ALL FOOD PRODUCTS MUST BE PREPACKAGED WITH A LISTING OF FOOD INGREDIENTS.  This is required because of food allergies and special diets of some of the children.

29. As stated before, open communication between the parents and the teachers is important to quality early childhood education.  We ask that parents notify the Center of any changes in your child’s life outside the Center. (Example: illness; death of family member, friend or pet; change in home situation; parent losing his/her job; lack of sleep.)  The Center will provide a journal notebook in which the teacher/assistant will summarize your child’s daily activities.

30. Termination of service to a special needs child will only be made after meetings with the parents regarding staff recommendation, accurate documentation and consultation with other professionals (school psychologist, nurse, speech or occupational therapists.)  All parties involved must agree that this would be in the best interest of the child.  The Center will strive to work closely with the child’s family to find appropriate placement, counseling, support groups, etc., for the child and family by providing the family with names of agencies able to assist them.

31. A child in the program is required to have a physical by a licensed physician or licensed nurse practitioner.  If the physical expires during the school year, an updated one will be required on file.  A physical will be required each year your child participates in the program.  A Dental exam is also required each year. The Center will provide the physical & dental forms.  Your child’s immunization records must be on file on his/her first day of attendance.

32. An emergency medical treatment and transportation authorization must be signed and on file for each child attending the Center.  This form will also be provided by the Center and needs to be on file on his/her first day of attendance.  A birth certificate is also required by the child’s first day of attendance.

33. Parents having any questions about the program or their child are encouraged to speak with the child’s teacher.  Parents are welcome at the Center any time during regular working hours.  If you wish a conference, please arrange a time with your child’s teacher.  Please limit your conversation with the teacher/assistants when picking up or leaving your child.  This is to insure the safety of the children.  You may schedule a conference with the teachers at your convenience to discuss your concern and suggestions.

34. Home visits, parent/teacher conferences and kindergarten transition meetings will be held throughout the year.

Training shall be provided to all staff members regarding signs and symptoms of illness and in hand washing and disinfecting procedures.

The health of children, staff, parents, and other individuals who participate in the Early Childhood program is of the utmost importance.  Children need to be observed daily for the signs and symptoms of communicable diseases and/or illnesses.  In order to protect the health of the students and staff, sick children should not be sent to school.  In cases where a sick child does come to school or gets sick at school; the child will be isolated, monitored by an adult, and the parent/guardian will be contacted to make arrangements to have the child released from the Center.

Some diseases and nuisance conditions will require suspension from regularly scheduled programs.  Reinstatement to classes may require a physician’s release and in some chronic cases a physician’s recommendation/ prescription to be administered, as well as, a specific management plan to be instituted.

The Center recognizes that employees and children may come in contact with minor or serious illnesses.  The Center is concerned that infection from a communicable disease can present a significant medical problem.  The Center has an obligation to provide a safe work and program environment.  The Center desires to protect the health of non-infected employees and children as well as ensure the right of individuals who may be infected with either a short-term or a life-threatening communicable disease.

MANAGEMENT OF COMMUNICABLE DISEASE
We will follow the procedures for and the Ohio Department of Health Communicable Disease Chart.  Children with communicable diseases will not be admitted to school.  Please let us know of any contagious disease contracted by your child so we can notify our other parents of exposure and any symptoms they should watch for.  Discretion will be shown when a child exhibits symptoms of an illness.  Parents will be contacted to pick up their child if they have a temperature of 100 degrees Fahrenheit or higher or show an unusual rash or other contagious disease.  We will separate the child, with staff supervision, from the other children until the parents can make arrangements to have the child picked up.

A person trained to recognize the common signs of communicable disease or their illness shall observe children suspected of having contagious illness:

1. A child with any of the following symptoms will be immediately isolated and released to his parents:

a. Diarrhea – being more than one abnormally loose stool within a 24 hour period;

b. Severe coughing, causing the child’s face to become red or blue or having a whooping sound:

c. Difficulty or rapid breathing:

d. Yellowish skin or eyes:

e. Conjunctivitis (Pink eye)

f. A temperature of 100 degrees Fahrenheit and in combination of any other sign of illness.

g. Any unusual spots or rashes

h. Infected skin patches

i. Vomiting.

2. When a child has any of the following symptoms of an illness, he/she shall be isolated immediately and observed for any worsening of the condition:

a. Sore throat or any difficulty in swallowing

b. Unusually dark urine and or gray or white stool

c. Any indications of lice, or nits, scabies, or other parasitic infestation.

d. A stiff neck

3.
The Center shall follow the Ohio Department of Health Child Care Communicable Disease Chart for the appropriate management of any suspected illnesses.  Our chart is located in the restroom area, and is an insert in this handbook.
4.
When a child is isolated due to a suspected communicable disease, he/she will:


a.
Receive care in a room or part of a room not being used for any other type of child care;


b.
The child will never be left alone or unsupervised;


c.
The child will be made comfortable and provided with a cot.  After use, the cot and any linens used by the sick child will be disinfected before being used again;


d.
An isolated child will be observed for a worsening condition;

e. Released to a parent, guardian, or person designated.

RULES FOR KEEPING YOUR CHILD AT HOME

Please see the attached Ohio Department of Health Communicable Disease Chart.

Please keep your child home if he/she is experiencing any of the following symptoms;
1. Temperature of over 100 degrees in the last 24 hours, without fever reducing medication being given.

2. Vomiting

3. Diarrhea

4. Unidentified rashes

5. Impetigo

6. Conjunctivitis (pink eye

7. Severe cold

8. Bronchitis

9. Any contagious disease such as chicken pox, measles, etc.

10. Ear or throat infections unless they have been on medication for at least 24 hours

11. Lice, nits or scabies.  The child will not be admitted to school unless hair has been treated.
OHIO DEPT OF HEALTH COMMUNICABLE DISEASE CHART
	Diseasetc "Disease"

	Chicken Pox tc "Chicken Pox " \l 3
	Common Cold tc "Common Cold " \l 3
	Conjunctivitis tc "Conjunctivitis " \l 3


	Incubationtc "Incubation " \l 4
	11-20 days Usually 

14-16 days.
	Between 12 hours and five

Days.

Usually 48 hours


	Viral ? hours to days

Bacterial 24-72 hours

	Method of Transmission
	Direct contact with drainage from sores, indirect contact with items soiled with the drainage.  Also through respiratory droplets, airborne.


	Direct contact with the infected person, indirect contact with items freshly soiled with nose and throat discharge of infected person
	Direct contact with discharge from eye or upper respiratory tract.  Indirect contact by touching items contaminated with such discharge (fingers, clothing, toys, etc.



	Control Measurestc "Control Measures " \l 2
	Communicable 1-2 days before rash appears and until all sores have crusted (usually 7 days)

Exclude from school until the 6th day after the rash appears, or when all sores are dry.
	Communicable 24 hours before symptoms appear and through 5 days after onset.  Exclude from school children with fever and those who feel ill.
	Communicable until 24 hours of antibiotic treatment completed (Bacterial).  (Viral) until discharge eases.


	Diseasetc "Disease"
	Croup
	Diarrheal
	Fifth Disease



	Incubation

tc "Incubation  " \l 5
	2- 9 days depending on causative agent
	Varies depending on

Causative agent

	4-14 days, usually 12-14 days



	Method of 

Transmission
	Direct contact with infected person, airborne, or indirectly by objects soiled by respiratory secretions
	Person to person contact, fecal-oral route (ingesting fecal particles found on inapparently contaminated objects or hands.)  Can also be spread by contaminated food and water.

	Direct or indirect contact with respiratory secretions.



	Control Measurestc "Control Measures " \l 2
	Communicable through the duration of the cough.  Exclude from school until severe symptoms are gone.
	Exclude from school until diarrhea free for 24 hours or the diarrhea of known cause shall be excluded in accordance with the provisions for the specified causative agent. (See ODH Comm.  Disease Chart)
	Up to 5 days prior to, and, to a lesser extent, for 2 days after appearance of rash.  Exclusion from school is not appropriate once diagnosis ins known unless the child has a fever or uncomfortable.


	Diseasetc "Disease"
	Influenza (Flu)
	German Measles
	Hand Foot and Mouth



	Incubation tc "Incubation  " \l 5



	1-3 days
	12-23 days usually 16-18 days
	3-6 days

	Method of 

Transmission
	Direct contact with infected person, indirect contact with items freshly soiled with the person s nose or throat discharge
	Direct contact with infected person, indirect contact with items freshly soiled with discharge from (nose, throat, blood, urine, or feces).
	Direct contact with infected person s respiratory secretions, indirect contact with items freshly soiled with discharge from infected person s nose and throat.



	Control Measurestc "Control Measures " \l 2
	Communicable 24 hours prior to onset of symptoms through 3 days after onset, can be longer in younger children. Exclude from school when there is a fever or the child feels ill.  
	Communicable up to 7 days prior to onset of symptoms through 7 days after onset.  Exclude from school at least 7 days following onset of the symptoms and until symptom free.
	Communicable while sores are present.  Reduce person-to-person contact, increase ventilation, and reinforce hand washing and disinfecting soiled objects.  Exclude from school while sores are present.


	Diseasetc "Disease"
	Head Lice
	Hepatitis A
	Hepatitis B



	Incubation tc "Incubation  " \l 5
	Lice hatch in 7-10 days

Nymphs live 7-13 days

Adults live 7-13 days

Egg to egg cycle about 3 weeks

	Two to six weeks

Commonly 28 to 30 days
	45-180 days

Commonly 60-90 days

	Method of 

Transmission
	Direct hair-to-hair, Indirect contact with combs, brushes hats or other headgear or clothing or bedding. Examiners hands have never been found to transmit head lice.  Lice do not jump, fly or swim; they cannot survive off the host for longer than 24-48 hours.
	Direct contact-unwashed hands contaminated with stool carried to another person s mouth. Indirect-transferred to food or other objects by unwashed hands
	Contact with blood or serum of infected person such as through wound care, punctures with used needles, sexually transmitted or from infected mother to newborn infant.

	Control Measures tc "Control Measures " \l 2
	As long as lice or eggs remain alive.  They survive 24-48 hours off host.  Life span is about 30days.  Eggs can survive 7-10 days off host, but will not hatch below 72 deg. Exclude until an effective pediculocide has been applied. 
	Communicable 2-3 weeks prior to onset of symptoms and up until 10 days after symptoms appear.  Exclude from school 10 days after the initial onset of symptoms.
	Exclusion not appropriate, not transmitted by casual contact such as occurs in a school setting.


	Diseasetc "Disease"
	Herpes Simplex
	Impetigo
	Measles



	Incubationtc "Incubation " \l 5
	2-14 days 
	2-10 days

occasionally longer
	12-17 days

usually 14 days before the rash appears


	Method of 

Transmission
	During primary and recurrent infection, regardless of whether sores are present.  Infection results primarily from direct contact with infected oral secretions or sores.

	Direct contact with draining sores.  Hands soiled with drainage from sores contaminated other items, leading to indirect spread of the condition.
	Highly communicable Airborne via droplets.  Direct contact with the person’s nasal or throat discharge, or by articles freshly soiled with nose and throat discharge.



	Control Measurestc "Control Measures " \l 2
	Children who do not have control of oral secretions should be excluded from school.  
	Communicable as long as drainage is present.  Exclude until 24 hours after treatment has begun and all sores are dry.
	Communicable 1-2 days before symptoms appear (3-5 days before the rash) to 4 days after the appearance of rash.  Exclude for at least 5 days after the rash appears.


	Diseasetc "Disease"
	Bacterial Meningitis

	Viral Meningitis
	Mononucleosis


	Incubation tc "Incubation  " \l 5
	1-10 days.  Usually less than 4 days
	2-21 days.

Dependent on causative agent
	30-50 days

	Method of 

Transmission
	Direct Contact with nose or throat discharge of infected person or a non-symptomatic carrier.
	Varies with causative agent.  Some through contact with respiratory secretions. Most through fecal-oral route via unwashed hands.
	Direct contact with saliva of an infected person



	Control Measurestc "Control Measures " \l 2
	Not communicable more than 24 hours after starting the appropriate antibiotic therapy.  Exclude until at least 24 hours of effective treatment.  Must be under physician s care.
	Communicable up to 7-10 days following onset of symptoms.  Exclude during fever.  Must be under physician s care.  Strict hand washing after toileting required since virus is secreted in stool for 1-2 months.
	Exclude from school until feeling well enough.


	Diseasetc "Disease"
	Mumps
	Pinworms
	Ringworms



	Incubation tc "Incubation  " \l 5
	12-25 days

usually 16-18 days 
	From integration of the egg until migration to around the rectum.  Usually 1-2 months or longer

	4-10 days for the body

10-14 days for the scalp

	Method of 

Transmission
	Direct contact with nose or throat discharge or saliva of person.  Indirect contact with items freshly soiled with same.  Also spread by droplets.
	Direct transfer of eggs from anus to mouth by contaminated fingers.  Indirect through articles freshly contaminated with eggs such as clothing, bedding, bathroom fixtures and sand boxes.

	Direct contact with lesions of infected person or animal, indirect contact with articles or surfaces contaminated by same.






	Control Measurestc "Control Measures " \l 2
	Up to 6 days before the swelling through 9 days after onset.  Exclude from school 9 days after onset of swelling until swelling goes away.
	Exclude from school until adequately treated by a medical professional.  Absolute hand washing of fingernails.  Wash hands especially after playing in the sands.
	Communicable as long as sores are present.  Exclude from school from school 24 hours after appropriate treatment has been completed.




	Diseasetc "Disease"
	RSV
	Scabies
	Scarlet Fever/

Strep Throat

	Incubation tc "Incubation  " \l 5
	1-10 days
	First infestation 2-6 weeks

Subsequent infestation 1-4 days after exposure

	1-3 days

Maybe longer

	Method of 

Transmission
	Direct contact with infectious secretions such as breathing them or touching the surface infected by an infected person
	Direct skin-to-skin contact with infested person.  Rash or itching need not be present for transmission.  Clothing and bedding rarely involved in transmission.  Pets to do not transmit

	Direct contact with nose and throat secretions of infected person or carrier.  Casual or indirect contact through objects or hands contaminated with same is rare.



	Control Measurestc "Control Measures " \l 2
	A young child is infectious 1-3 weeks after symptoms go away.  Do not exclude children from school unless they are unable to participate comfortably in activities or require a level of care.
	Communicable from the beginning of infestation (even before symptoms occur) until completion of treatment.  Exclude from school 24 hours following treatment of an appropriate scabicide.
	Communicable until 24 hours of appropriate antibiotic therapy is completed.  Exclude from school until 24 hours of appropriate antibiotic therapy is completed and symptoms have gone.


	Diseasetc "Disease"
	Thrush
	Tuberculosis
	Whooping Cough



	Incubation tc "Incubation  " \l 5
	Variable 

2-5 days in infants


	2-12 weeks after infection to test positive
	5-10 days with upper limit of 21 days

	Method of Transmission
	Direct contact with secretions from infected areas.  Contact with feces of carriers.
	Spread person to person through the air.  When the person coughs or sneezes, the droplets can remain there for several hours.  Transmission occurs when a person inhales air contained these droplets.
	Close contact via respiratory secretions of person with the disease.





	Control Measures tc "Control Measures " \l 2
	Communicable as long as sores are visible.  It is not necessary to exclude the child from school.  Meticulous hand washing and disinfection of toys etc. are necessary to prevent spread.
	Communicable as long as live organisms are present in respiratory secretions.  Exclude from school until designated TB authority approves of returning to school.  Well children should not be kept out with only a positive skin test.
	Communicable during runny nose/sore throat stage before cough and for 3 weeks or more after the onset of the cough.  Exclude from school until the person is treated with antimicrobial therapy.


Immunizations

In order to safeguard the Center community from the spread of certain communicable diseases and in recognition that prevention is a means of combating the spread of disease, the Center requires all students to be immunized against mumps, poliomyelitis, rubella, diphtheria, rubella (German Measles), pertussis, and tetanus, in accordance with State statutes, unless specifically exempt for medical or other good and sufficient reasons.  The Center believes that immunizations are the primary responsibility of the parent(s).

A student may be exempted from immunization upon the presentation of the written objection of his/her parent or guardian or the written certification of a physician that such immunization is medically contraindicated.  A child who has not completed immunization may be admitted to school provided the necessary immunizations are being received in the fastest time consistent with the approved immunization schedule and good medical practices.  Children attending the Center are required to receive the necessary immunizations (according to their age) before attending the Center.

Health Examinations
The Center requires that children attending the Center submit to health examinations to protect the Center community from the spread of communicable disease and/or to determine if the child is in suitable condition for enrollment or re-enrollment in the program.

A child transferring to the Center from another program will be required to present evidence of a health examination conducted within one year or submit to a health examination conducted by a physician. 

The expense of the health examinations in all cases shall be the responsibility of the child’s parent(s) and/or guardian(s).   Each child will require an updated physical annually.                            
Use of Medications and /or Supplements
The Center shall not be responsible for the diagnosis and treatment of student illness.  For purposes of this policy, “medication” shall include any medicines, food supplements, modified diets, or fluoride supplements prescribed by a physician.  The administration of prescribed medication to a student during school hours will be permitted only when failure to take such medicine would jeopardize the health of the student, and the student would not be able to attend school if the medicine were not made available during school hours.

The Administration of medications to students will be done in accordance to the following:

a. Before any medication may be administered to any student during school hours, the Center shall require the written, signed and dated request of the parent/legal guardian which shall give permission for such administration and the written order of the prescribing physician.  The Center shall require that copies of the parent/guardian request and physician’s statement be retained in the school’s office and shall ensure that by the next school day following the receipt of any such requests and statements that a copy is given to the person(s) authorized to administer medication to the student for whom the request and statement has been received.

b. The classroom teacher, principal or designee approved by the Director is responsible for administering medication.  Each time the medication is administered, a written record or log including dosage, date, and time shall be made.  This record or log shall be kept on file for one year.

c. The Director or a designee will supervise the secure and proper storage and dispensation of medications.  The prescribed medication shall be in a container in which it was dispensed by the prescribing physician or licensed pharmacist.  The bottle or container must be labeled with the child’s name, medication name, dosage and frequency of medication.  The children’s medication will be kept at school and locked in the nurse’s cabinet.

d. If there are any changes in the medication and/or information originally provided by the physician, the parent/legal guardian of the student must submit a revised physician’s statement to the school.

e. No person employed by the Center will be required to administer a medication to a student except pursuant to requirements established under this policy.  The Center shall not require an employee to administer a medication to a student if the employee objects to administering the medication.

f. Food substitutions or omissions from the regular menu will only be made with a written suggestion from the child’s physician and/or the child’s parents.

Procedures for Dismissal of Services


Your child may be dismissed from the program due to constant abuse or neglect by parents of the guidelines listed in the handbook.  If this is the situation the following action will be taken:

1. Notice to bring the situation to your attention.

2. A written warning of possible suspension.

3. A child maybe suspended three days.  These days will be charged to the parents.

4. Services will be terminated if the situation continues.  The parent/guardian will receive written notice of the reasons for services being terminated.

Major Reasons For Termination

1. Unpaid fees

2. Physical not up-to-date

3. Child’s continual disruptive/abnormal behavior

Parental Participation

Parents are welcome at all times during the day.  We encourage parents to share their knowledge, experience, and talents to the Center classroom.  Please consult your child’s teachers if you would like to participate in this capacity in the classroom.

1. Please check out our ”Parent Information Center”.

2. Parents should feel free to eat lunch with their child or to just spend some “special” time with their child in the classroom.  Children enjoy having their parents visit them at school.  Please arrange this visit with your child’s teacher.

3. Two parent conferences will be scheduled during the year.  This is an opportunity for the parents and teachers to discuss the child’s progress or problems while at the Center.  Parents should feel free to talk to his/her child’s teacher throughout the year to express their concerns.  Please let the staff know about the life changes involving your child or just a late night out that may affect your child’s behavior or participation in the day’s activities.

4. Home visits will be scheduled throughout the year to help your child’s teacher become more familiar with your child’s family.

5. Parents are encouraged to call at anytime to inquire about their child.  
Enrollment


To register, please call our number listed on the front side of the brochure.  If there is not room for your child in the program at the time of your call we will put your name on a waiting list.  Your child will be able to participate in the program when there is a vacancy.


Enrollment for a child will not be complete until:

1. Parent has filled out information sheets, emergency medical form and transportation authorization.

2. Completed medical forms have been received by the center including a physical form signed by a licensed physician or a licensed nurse practitioner.  This form must be at the center no later than 30 days after the first day of the child’s attendance.  Your child’s immunization records MUST be on file on his/her first day of attendance.
3. A $10.00 non-refundable enrollment fee is paid. This fee is to be paid at the time of initial enrollment.

4. In the case of divorced or legally separated parents, the Center requires a copy of the custodial portion of the decree to protect the confidentially of all information concerning your child.  This will aid in preventing your child being released to a non-custodial parent/guardian.

5. Birth Certificate is copied and on file.

6. Your child’s social security number helps us with grant reporting. 

Safety

The safety of the children attending the Center is of the utmost importance to us.  Therefore the Center staff will follow the following procedures.

1. Your child will never be left alone or unsupervised.

2. When you leave your child or come to pick him up. Please be sure that a staff member knows the child is coming in or that you are leaving with them.  Be sure to sign your child in or out each day.  Also, please remember to let us know if a different person will be picking your child up than usual.  We will ask this person for identification before releasing your child.

3. In an emergency situation, we have three telephone numbers:  

a. Care-A-Lot Center at 548-5816.  You may speak to a staff member or leave a message on the machine.

b. Anthony Wayne ECC secretary at 548-8323                               

4. Fire emergency and tornado plans are posted in the Center.  We participate in regular safety drills for these situations.  A record of these drills is located in the administrative offices.

5. When a child is transported for the Center by Bus/car on field trips, the Center will take the following precautions:



Every child will be in a seatbelt and/or booster seat.

a. A first aid box and medical emergency numbers will be available.

b. A person will be present that is trained in First Aid.

c. A field trip permission slip signed by the child’s parent or guardian will be with the teachers.

d. When a child is involved in an accident, emergency transportation is required, and accident report will be filled out and a copy will be given to the parent/guardian on the day of the accident.  One copy will remain in the child’s file.

6. In the event that the children would participate in water activities involving water two feet or more deep, the Center will require written consent from the parent/guardian.  The group of children must be supervised by currently certified lifeguards or water safety instructors trained by the American Red Cross.
7. No aerosol sprays will be used when children are present.
8. Each child will have on file or signed, emergency transportation form along with health records.  These forms will be taken on all field trips.  The State mandated classroom ratios would also be followed on field trips.
9. The Center will maintain a safe environment both indoors and outdoors.  This includes the staff and children observing safe practices.
10. Parents understand that minor accidents (biting, falls, etc.) happen in the everyday life of a child.  The Program is not held responsible for typical events.
11. The Center will provide first aid care for students in case of an accident or sudden illness.

Asbestos Management Plan

On October 22, 1986, President Reagan signed into law the Asbestos Hazard Emergency and Response Act (AHERA, Public Law 99-519).  The law required EPA to develop regulations, which provide a comprehensive framework for addressing asbestos problems in public and private elementary and secondary schools.  On October 30, 1987, EPA published the Asbestos-Containing Materials in Schools Rule (40 CFR Part 763 Subpart E).  This new rule required all public and private elementary and secondary schools to inspect for friable and non-friable asbestos in school buildings, develop management plans that address asbestos hazards in school buildings, and implement response actions in a timely fashion.

One of the requirements of this law is to annually notify parents, teachers, and staff of the availability and location of the management plan for the school building.  The management plan for your school building is located in the Business Office.  Also, inspections/ reinspections, response actions, and post-response action activities are included in the management plan for your review.  Last semi-annual inspection was completed in May, 2008.
